
Subm�ss�on
Gu�del�ne.

Gu�del�ne.

a gu�de for young and
asp�r�ng wr�ters

H
e

vse
l T�m

e
s



© 2022 Hevsel T�mes. www.hevselt�mes.com
 
 

Th�s subm�ss�on gu�del�ne has been prepared by the Staff of Hevsel
T�mes. Although �t �ntends to prov�de free and access�ble gu�de for

young and asp�r�ng wr�ters, w�thout any further not�ce and
�nform�ng, no parts of th�s gu�del�ne can be reproduced, cop�ed,

and/or used for th�rd party prof�ts and benef�ts.

Subm�ss�on Gu�del�ne

a guide for young and
aspiring writers

by

Hevsel T�mes



Table of Contents
 
 

Part I: Publ�cat�on, Ed�tor�al, El�g�b�l�ty

Part II: Wr�t�ng Your Essays

 

 

1

How to Start Wr�t�ng? 

How to Subm�t Your Essay? 

Ed�tor�al Process 

What If My Essay Is Not Accepted/Publ�shed? 

El�g�b�l�ty Cr�ter�a and Requ�rements

Compos�t�on Rules

Essay

1

1

1

2

2

2  

Structure

     Introduct�on

     Thes�s Statement

     Body Paragraphs

     Clos�ng Paragraph

     References

     F�gures and Tables

Wr�t�ng Style

Aud�ence

M�sconduct and Its Consequences

     Plag�ar�sm

     Fabr�cat�on

     Fals�f�cat�on

    

3

3

3

3

4

4

5

5

5

5

6

6

6

6

6



Part I: Publ�cat�on, Ed�tor�al, El�g�b�l�ty

After your essay �s subm�tted and successfully passes the �n�t�al evaluat�on, your essay
�s handed to ed�tors who are spec�f�cally most qual�f�ed �n your essay top�c.
The ed�tor ass�gned to your essay f�rstly rev�ses your essay to detect m�stakes that
cannot be ed�ted by them, but only by you. Accord�ng to th�s, we may reach out to
you and ask for your corporat�on to ed�t them.
After your ed�tor dec�des that the other m�stakes can be ed�ted by them, they start
ed�t�ng your essay by correct�ng �ssues at the core of wr�t�ng, such as sentence
construct�on, cons�stent usage of syntax, and language clar�ty.
After ed�t�ng of your essay �s f�n�shed, your ed�tor starts proofread�ng your essay to
detect grammat�cal and punctuat�on m�stakes.
Once both ed�t�ng and proofread�ng are f�n�shed, your ed�tor �nforms the execut�ve
team and chooses a date to publ�sh your essay.

In th�s sect�on, we w�ll prov�de you w�th necessary steps you need to take for your essay's
publ�cat�on, an �ns�ght of how our ed�tor�al process �s conducted, and el�g�b�l�ty cr�ter�a
and requ�rements.

How to Start Wr�t�ng? 

One of the ma�n concerns of asp�r�ng and young wr�ters �s that they are not sure where
to start or what they are plann�ng to put �nto words w�ll be well-art�culated and
applaudable enough. We adv�se all the prospect�ve wr�ters to focus on the top�cs that
�nterest them the most and do not fear to even delete the�r whole essays and restart
from the scratch — somet�mes the best art�culated and most applauded essays t�re the�r
pens and papers the most. 

How to Subm�t Your Essay?

You can subm�t your essays through the ‘Subm�t Your Art�cle’ sect�on on our off�c�al
webs�te, or �f �t �s not access�ble and conven�ent for you, you can d�rectly ema�l us at
hevselt�mes@gma�l.com. Please be sure to follow our subm�ss�on gu�del�nes, and �f you
detect a m�stake �n your subm�ss�on, you can d�rectly ema�l us so that we can make the
necessary changes.

Ed�tor�al Process

Ed�tors are h�red by our execut�ve board and essent�al to the core of our organ�zat�on.
Although every ed�tor has d�fferent work�ng style and eth�cs, they all follow these bas�c
and s�mpl�f�ed steps:

1.

2.

3.

4.

5.

Once your essay �s publ�shed, you w�ll be �nformed through the ema�l address you
prov�ded us w�th. Ed�tor�al process usually takes 1-2 days to ed�t and 3-5 days to publ�sh,
though th�s per�od may be extended g�ven the �noccupat�on of our team dur�ng that
t�me. 
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At Hevsel T�mes, we a�m to academ�cally enr�ch young and asp�r�ng wr�ters. We are well
aware of the fact that no one �s perfect, and there �s always room for growth and
�mprovement — after all, th�s �s what we str�ve to emphas�ze. However, somet�mes,
even after our ed�tors get �n touch w�th wr�ters to correct the m�stakes that they cannot
ed�t, we may not accept or are unable to publ�sh the essays. Th�s ma�nly ar�ses when the
wr�ters �n quest�on are not respons�ve enough or the essays are not found appropr�ate
to publ�sh on a large scale — we are str�ct when �t comes to offens�ve phrases, words, or
�mpl�cat�ons regard�ng any commun�t�es. Once we deem your essay as �nappropr�ate to
publ�sh, we w�ll not�fy you through the ema�l address you prov�ded to us. You can
always resubm�t your essay once you have done the necessary changes.
Even though th�s happens rarely, we ask for prospect�ve wr�ters to be a l�ttle more
sens�t�ve on the top�cs they cover and respons�ve to us so that we can form and
ma�nta�n a healthy and enl�ghten�ng commun�cat�on. 

You must be aged 14-19.
You must be enrolled at a secondary educat�on �nst�tut�on (Wr�ters �n the�r gap year
are also welcomed to subm�t.)

You must c�te all your references �n APA6
References should be clearly documented w�th �n-text c�tat�ons and references l�st
�n APA or MLA style.
Art�cles must be �n Engl�sh and at least 400 words but not exceed 1,200 words. Word
count �ncludes footnotes, t�tles, headers, footers, and �n-text c�tat�ons; but not
reference l�sts.
Plag�ar�sm w�ll not be tolerated. Your art�cle must be your own words unless
quotat�ons are expl�c�tly noted. If plag�ar�sm �s suspected, the art�cle w�ll be
exam�ned.
Your art�cle should only be wr�tten by you. Any outs�de ass�stance or group work
must be stated at the beg�nn�ng or end of the entry.
Prov�ded that your work �s or�g�nal, publ�shed work �s accepted. Please prov�de a
reference for the date and med�a of the publ�cat�on.
Your essay must be subm�tted for the top�cs that are respect�ve to the ones
prov�ded on our webs�te. You are welcomed to subm�t for more than one top�c.

You are el�g�ble to subm�t �f you meet these cr�ter�a:
1.
2.

You must also fulf�ll these requ�rements before subm�tt�ng:
1.
2.

3.

4.

5.

6.

7.

El�g�b�l�ty Cr�ter�a and Requ�rements

What If My Essay Is Not Accepted/Publ�shed?

Compos�t�on Rules

Subm�ss�ons should be �n Word (DOC/DOCX) or PDF format, and 12-po�nt T�mes
New Roman, w�th 1" marg�ns.

There are certa�n compos�t�on rules that we want you to follow:
1.

2



2. All �mages should be h�gh qual�ty (1200 dp� for l�ne art, 600 dp� for grayscale and 300
dp� for color, at the correct s�ze. Preferred formats �nclude: PS, JPEG, PNG, or �n Word
(Docx). 
3.All work must be or�g�nal to the author.
4.For d�g�tal �ndex�ng, �nclude 4-6 keywords.
5.Only standard�zed abbrev�at�ons and symbols are acceptable to be used. If other
abbrev�at�ons are employed, they should be def�ned when they f�rst appear �n the text.

Part II: Wr�t�ng Your Essay

Essay

catch the attent�on of your aud�ence
set the d�rect�on of your essay
g�ve the background of your top�c
reveal your ‘Thes�s Statement’

In th�s sect�on, we w�ll prov�de you w�th an overv�ew of essay wr�t�ng and break down
each sect�on.

 
Structure

The structure of academ�c essays pr�mar�ly depends on the organ�zat�on and/or journal
you want to present and subm�t your work. At Hevsel T�mes, we expect you to follow our
compos�t�on rules and wr�te accord�ng to at least one of the top�cs prov�ded on our
webs�te. In general, these are the structure sect�on of academ�c essays that are w�dely
recogn�zed and requ�red:

Introduct�on

A good �ntroduct�on paragraph �s essent�al to your academ�c essay — �f not the most
essent�al part of �t. In the �ntroduct�on paragraph, you need to:

1.
2.
3.
4.

If you ever real�zed, many accompl�shed and qual�f�ed wr�ters try to hook the attent�on of
the�r readers so that they could g�ve some sort of exc�tement before they �ntroduce
deeper and more compl�cated arguments �n the follow�ng body paragraphs. Th�s way
they could el�m�nate the poss�b�l�ty that the�r readers m�ght get bored and stop read�ng
the�r essays m�dway — you should also a�m for el�m�nat�ng th�s poss�b�l�ty. One way to
ach�eve th�s �s by us�ng language tools such as syntax or metaphors. Another way to
ach�eve th�s �s by not fear�ng to use your words; your words should l�sten to you, not v�ce
versa. The f�nal and may be the most �mportant way �s sett�ng forth a strong ‘Thes�s
Statement’. 

Thes�s Statement

A thes�s statement �s the conc�se summary of your essay that appears mostly �n the
�ntroduct�on paragraph, but can also appear �n the clos�ng paragraph. A strong and
�ntr�gu�ng thes�s statement w�ll enhance your essay and help you focus on your top�c and
what you want to argue/present �n your essay. 
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the l�m�ted subject of your essay
your prec�se op�n�ons
the bluepr�nt of your reason�ngs 

g�v�ng concrete and c�ted ev�dences
expla�n�ng and show�ng why the ev�dences prov�ded are relevant to your argument
us�ng rhetor�cal dev�ces
add�ng your own analys�s and �nterpretat�on
establ�sh�ng correspondence between your body paragraphs
avo�d�ng repet�t�on
relat�ng back your arguments �n your body paragraphs to respect�ve body paragraph’s
�ntroduct�on sentence and your essay’s thes�s statement
start�ng each body paragraph w�th a strong and comprehens�ve �ntroduct�on sentence
conclud�ng the each paragraph
us�ng relevant trans�t�on words, such as ‘moreover’ or ‘nevertheless’, to l�nk the
paragraphs
�f relevant, prov�d�ng ascerta�ned data and quotat�ons from respect�ve renowned
experts
proofread�ng and ed�t�ng

It �s l�kely for both wr�ters and readers to lose focus, for both wr�t�ng and read�ng can t�re
our bra�ns, and then �t gets harder to refocus. A comprehens�ve and conc�se thes�s
statement w�ll help both you and your aud�ence to refocus w�thout los�ng the flow of your
essay. Your thes�s statement should �nclude:

 
Your thes�s statement should not �nclude commonly-used and vague words, such as
“good” or “many ways”, but �nstead you should use more soph�st�cated synonyms of these
words. Moreover, you should make the d�rect�on of your essay clear �n your thes�s
statement and st�ck to �t throughout your essay — try to refer back to the po�nts you
�ntroduced �n your thes�s statement �n your body paragraphs. After the thes�s statement,
body paragraphs come. 

Body Paragraphs

Body paragraphs are the skeleton of your essay; that �s, you put forward your ma�n
argument, wh�ch you already �ntroduced �n your thes�s statement, by deta�l�ng �t as much
as you see suff�c�ent to get across your ma�n po�nts to your aud�ence �n body paragraphs.
You can wr�te only one body paragraph up to ten or even a hundred of them, at the end, �t
depends on your judgment. However, most of the academ�c essays you encounter w�ll
most l�kely �nclude at least three body paragraphs, each d�scuss�ng and deta�l�ng another
spec�f�c deta�l of �ts author’s ma�n argument. 
 
Aforement�oned, a well-establ�shed �ntroduct�on paragraph and a strong and conc�se
thes�s statement set the stage for body paragraphs; thus, they are �nseparable and should
be taken �nto account together. You should be able to take the full control of the
art�culat�on of your body paragraphs — you may put forward a spec�f�c po�nt to your
argument �n th�rd body paragraph and then refute �t two paragraphs later, or you can
�ntertw�ne the paragraphs, such by each leav�ng some open door to be d�scussed �n the
consecut�ve paragraphs. There are many ways to strengthen and soph�st�cate your body
paragraphs, and you should be able to ut�l�ze them as needed:

1.
2.
3.
4.
5.
6.
7.

8.
9.

10.

11.

12.
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If you take these suggest�ons �nto account and establ�sh your body paragraphs accord�ng
to them, you w�ll come up w�th body paragraphs that can capture your ma�n arguments
well wh�le also be�ng academ�cally r�ch. After you are done w�th your body paragraphs, the
last part, clos�ng paragraph, comes.

Clos�ng Paragraph

A clos�ng paragraph allows you to comp�le and summar�ze what you have d�scussed and
�ntroduced �n your body paragraphs �n just a few sentences. It �s relat�vely easy to art�culate
a clos�ng paragraph, for you should be fam�l�ar w�th your essay by the end of your last body
paragraph. Although �t �s stated that �nclud�ng a clos�ng paragraph �s not a must, �t �s st�ll a
v�tal part of your essay. W�thout a suff�c�ent and comprehens�ve clos�ng paragraph, your
readers w�ll feel as though lost and out of focus — th�s may lead your essay to lose �ts
academ�c relevance to some extent. As ment�oned, a thes�s statement can be both
�nserted �nto the �ntroduct�on or clos�ng paragraph, though �t �s almost always preferred to
be at the end of the �ntroduct�on paragraph for comprehens�veness concerns. However,
we adv�se you to paraphrase your thes�s statement �n your clos�ng statement and g�ve
some extra deta�ls you deemed as the most �mportant and �nterest�ng from your
�ntroduct�on and body paragraphs. After you close your essay, you need to l�st the
references you used �n your essay under the ‘References’ sect�on.

References

Each essay should have references and/or �n-text c�tat�ons. Often, aud�ences deem an
essay relevant only by check�ng whether they have a references l�st or not. The resources
you used should be c�ted appropr�ately to avo�d any poss�ble plag�ar�sm �ssues and appeal
to the logos and ethos �n your essay — that �s, prov�d�ng the resources you used can
demonstrate how well you are establ�shed and personal�zed �n the area you covered as
well as substant�ate that what you are d�scuss�ng �n your essay has a sol�d base. Moreover,
you need to be careful of where you are obta�n�ng your sources; that �s, a profess�onal
references l�st w�ll cons�st of sources from publ�shed papers and accla�med wr�ters.
However, a well-establ�shed essay should not conta�n lots of references s�nce �t may
�nd�cate that the wr�ter �s not as educated as �n the top�c they chose to cover; thus, �t �s our
suggest�on that you do not use too many references and/or �n-text c�tat�ons.

F�gures and Tables
Although �t �s not a requ�rement, some wr�ters prefer us�ng f�gures and tables to
demonstrate the�r arguments more clearly. Both the f�gures and tables should be of h�gh
qual�ty and m�n�mum p�xelat�on. Moreover, an explanat�on and a c�tat�on must be placed
r�ght under them to avo�d �ncomprehens�on and m�sunderstand�ng as well as any poss�ble
plag�ar�sm �ssues.

Wr�t�ng Style 

We do not want to restr�ct any of our wr�ters; therefore, we do not �nd�cate any spec�f�c 
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wr�t�ng style to let them express themselves accord�ng to the flow of the�r respect�ve
essays. However, you are expected to follow an academ�c wr�t�ng style and use a non-
vulgar language. Moreover, you are also expected to proofread and follow our formatt�ng
and subm�ss�on gu�del�nes before subm�tt�ng your essay.

Aud�ence 

Wh�le wr�t�ng your essay, one of the most �mportant aspects you need to bear �n your
m�nd �s your aud�ence. Each essay addresses a d�fferent aud�ence, and th�s appl�es to
each journal as well. As Hevsel T�mes, we pr�mar�ly a�m to reach to young and asp�r�ng
leaders, wr�ters, and sc�ent�sts, though we outreached to professors, teachers,
undergraduates, and many more up to th�s moment. Thus, you need to make sure that
your spec�f�c aud�ence and Hevsel T�mes aud�ence can keep up w�th your essay.

M�sconduct and Its Consequences

Hevsel T�mes strongly condemns any type of m�sconduct and enforces counteract�ons
accord�ng to the sever�ty of comm�tted m�sconduct. Your essay may be banned from
gett�ng publ�shed on our webs�te, or you may get permanently penal�zed from
subm�tt�ng your essays to us. However, �n most of the cases, where the comm�tted
m�sconduct can be f�xed, we choose to contact the respect�ve author and ask them to
make the appropr�ate changes and resubm�t the�r essay. Although the types of
m�sconduct vary a lot, these are the most encountered and comm�tted types:

Plag�ar�sm

Copy�ng and �llegally ut�l�z�ng any part of the works by other authors w�thout g�v�ng any
cred�t �s strongly proh�b�ted and must be avo�ded. Most of the t�me, authors choose to
avo�d any poss�ble plag�ar�sm �ssues by c�t�ng the sources they used �n e�ther references
l�st or as an �n-text c�tat�on. If you are feel�ng confl�cted as to what �s cons�dered
plag�ar�sm and what �s not, we strongly adv�se you to g�ve references whenever you state
a fact that �s not a common knowledge and requ�re you to sk�m through other authors
works as well as whenever you present an �dea that �s not yours.

Fabr�cat�on 

Fabr�cat�on refers to the fak�ng of any facts and results. Most of the t�me, aud�ences tend
to bel�eve �n any fact they see �f �t appeals to logos and ethos; thus, they may not deem
necessary to check through the facts and results that are presented to them. As a
consequence, some authors take advantage of th�s and choose to fabr�cate ev�dence,
facts, and results to sol�d�fy the�r arguments. We strongly condemn such an act and
requ�re you to use rel�able sources.

Fals�f�cat�on

Fals�f�cat�on refers to the del�berate man�pulat�on of any ev�dence, result, or fact for one’s
personal �nterests. For whatever reason, you should never fals�fy any ev�dence, result, or
fact to del�berately spread m�s�nformat�on or sol�d�fy your argument. 
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